[image: ]Workforce Solutions Child Care Services	                           	1213 13th Street, Lubbock, TX 79401
		744-3572 or 800-658-6284 	


Parent’s Request to Transfer Child Care Provider 
Please allow 48 hours for CCS to verify fees have been paid and authorize your requested transfer of care. 

Date:	________________

Parent Name: ________________________________

Social Security Number:________________________

Daytime Phone: ______________________________


1. You need to notify your current child care provider your care will be ending.  If your provider requires a notice before ending child care you are encouraged to follow the provider’s policy.

1. You need to check with the provider you want to start at to make sure they have room for your child/ren. 

1. You must pay your parent’s share of costs due to the previous provider before your child/children may begin care at the new provider requested.


	Child’s Name
	Current Child Care Provider / Last Day at this location
	Requested Child Care Provider / Start Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	







Parent Signature: ________________________________

Workforce Solutions South Plains Development Board is an equal opportunity employer/programs. Program auxiliary aids and services available upon request to individuals with disabilities. (TDD) or (800)735-2988 or 7-1-1 voice
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